Guidance on Electronic Completion &
Submission of Postgraduate Research (PGR) Forms

Form Templates

Form templates are published at the start of each academic year. Only up-to-date and current form
templates will be accepted. Forms are available for download in either Word or PDF format at
https://www.dcu.ie/reqistry/application-forms-registry

Form Completion
Forms cannot be accepted if they are not fully complete. It is essential that each section is completed
by the relevant person indicated on the form. Where signatures are required, they must be populated.

Incomplete forms cannot be processed and will be returned for completion and resubmission.

Note on Student details: It is recognised that not all of the Student information (normally required in
Section A of a form) is readily available. Where the Student or Supervisor is missing a piece of
information, it can be gathered by the Faculty office or queried with Registry.

Electronic Signatures
Signatures will be accepted in the following formats:

1. Jpeg signature (using copy and paste or inserting an image function).
2. Populated signature on a scanned form (where the form is completed physically and then
scanned to PDF).

Please see appendix for examples of the above.

Typed signatures, in any style of font, will not be accepted.

Submission of Forms
When the form is complete, we request that you save the final copy as a PDF and label it with the
type of form, the school name and the Student name e.g. PGR4 - Biotechnology - Mary Byrne.

Postgraduate research forms (PGR) for consideration by the Graduate Research Studies Board
(GRSB) should continue to be submitted via email to postgraduate.research@dcu.ie

The associated Registry paper deadlines for submission of these forms are published at
https://www.dcu.ie/reqgistry/postgraduate-research-registry
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Appendix

1. Jpeg signature (using copy and paste or inserting an image function).
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Sign: __|

Print; Mary Byrne

2. Populated signature on a scanned form (where the form is completed physically and then

scanned to PDF).
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(N.8. Only typed forms will be accepted by GRSS. Please print single-sided.)
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