Accessing the Core Portal Pension Self-Service - Instructions DCU Superannuation Scheme and Colleges of Education Pension Scheme

[bookmark: _GoBack]The ESS is designed to provide you with an estimate of your projected pension benefits for a selected retirement age.  The portal will show the amount of service you have accrued with the University and is for guidance only.  If you have transferred service in on a knock-for-knock basis or through a transfer value, this service may not be visible on ESS.  

Login in Details:
Log on to Core Portal Site with usual username and password.  Ensure you are in ‘employee dashboard’ mode.  Scroll down left hand side and select ‘My Pension’ from list of icons.


1. Click ‘Open’ on Pensions Landing 
2. On the main Core Pension screen you will see Personal Details, outlining:
· Date of Birth
· Date Joined Pensions
· Date of Retirement
· Date of Calculation
· *Pensionable Salary
*Please Note:  If you were promoted within three years prior to retirement (or on date of running this statement) your pensionable salary will be an averaged salary.
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3. This box shows details of your pension and lump sum calculated to age 65
4. This allows you to calculate the cost of purchasing additional service known as ‘notional’ service.  It is important to note that if method of payment selected is periodic the figure quoted is per annum until the notional service agreement ends – i.e. at age 60 or 65.  If payment method chosen is by lump sum then this is a once off-payment.
5. Click on Pension Benefit Calculator (The maximum age to generate a calculation from ESS is currently 65)
6. You must read disclaimer and click ‘Agree’ to continue.
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7. This gives a breakdown of service, e.g. full-time, part-time, transferred etc.
8. Under Retirement Options, select either ‘Normal Retirement Benefits’ or ‘Actuarially Reduced Early Retirement’
9. Select Required Age
10. Future Work Pattern can be changed to show different scenarios
11. Pensionable Salary shown is current pensionable salary and this can be changed to show different scenarios
12. Select ‘Generate Benefits’



Important to Note:
If you are an A rate PRSI contributor your benefits are co-ordinated with the State.  This means that you will receive a pension from DCU and if eligible, the State Pension Contributory or part thereof.

It is important to note that the results obtained through the use of the ESS have no legal standing, and are designed to provide guidance only.  In the event of any error or omission in estimates, the legal requirements of the scheme rules will govern. Estimates are not suitable for use in Family Law cases or if you are considering retirement. In either event, contact should be made with the HR Pensions Team at pensions@dcu.ie.
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