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Setting up a new Club or Society


 How to …..Resources for Clubs & Societies











�








Well done……..you’ve made the decision to take the reins and make your dream idea a reality.  The next steps are exciting as you get to recruit members that have the same passions as you, plan your activities, organise money and show your creative marketing flair!





Firstly you must follow the simple steps below to get recognition from the Club Life Committee or Societies Life Committee:








SPORT





Getting Started






































Club & Society Organisation at DCU:





Club Life Committee 


& Societies Life Committee


The Club Life Committee (CLC) and the Societies Life Committee (SLC) develop Clubs & Socs at DCU.  They give you money, act as your reps to advise you and lend a helping hand as you need it.  Each committee has staff members and six elected students that share your drive and passion to be the best!  























Step 1�
�
Step 2�
�
Step 3�
�
Step 4�
�
Idea�



(�
Create a Constitution�



(�
A democratically elected committee and officers�



(�
Twenty paid up members�
�
Have an idea; see if there are others students that love your idea as much as you; ask for help from the relevant Development Officer �
�
This is document that sets out how you should run your club/society.  A sample constitution is here!�
�
You will need a President, (usually a staff member), Chairperson, Secretary, Treasurer, Public Relations Officer and 3 Ordinary Members �
�
20 students who wish to become a member of your new club or society �
�



Step 5�
�
Include a detailed plan of activities and how much money you need!�
�



Step 6�
�
Submit the above information to the CLC or SLC by e-mail at clubssocietiesfinance@dcu.ie�
�






We’re on the Web!


See us at:


� HYPERLINK "http://www.dcusu.ie" �www.dcusu.ie� 


&


� HYPERLINK "http://www.dcu.ie/�sportsdevelopment" �www.dcu.ie/�sportsdevelopment� 


� HYPERLINK "http://www.facebook.com/pages/DCU-Student-Sport/166420226746680" \l "!/pages/DCU-Student-Sport/166420226746680?sk=wall" ��� � HYPERLINK "http://twitter.com/" \l "!/DCUStudentSport" ���


DCU Student Sport


DCU Clubs & Societies











Re-establishing a dormant society


A club or society may be declared closed and all recognition removed if there is no written communication between the CLC/SLC and that club/society for more than twelve months, or if no accounts have been received from the society for two years running.  











New Clubs & Societies have been rejected because:


Their idea was too similar to an existing club/society


Wider financial and/or legal implications


Aims and objectives were against the policy of the SLC/CLC e.g. equal opportunities, alcohol etc.
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For Club 


Information contact:





Yvonne McGowan


Senior Sports �Development Officer,


Henry Grattan Building,


Dublin City University,


Dublin 9.


(: 01-700 5811


( � HYPERLINK "mailto:yvonne.mcgowan@dcu.ie" �yvonne.mcgowan@dcu.ie�














An effective club or society begins with an effective, �co-operative and hardworking committee.  


It is imperative that those elected to executive positions approach their tasks with enthusiasm and a sense of responsibility.  If you appoint people who are disinterested or ineffective in their positions then the whole club/society will suffer as a result.  Alternatively, leaving the work to one person only leads to ‘burnout’ and a collapsed club or society.  





The minimum number of club/society committee members is 8 – 


President (must be a staff member)


Chairperson


Secretary


Treasurer,


Public Relations Officer (PRO)


3 Ordinary members


Each of these roles performs specific functions that are required to run a club/society.  However tasks may vary depending on your organisation and activity.





For more details on the roles of committee members contact:





Yvonne McGowan, 


Senior Sports Development Officer


or


Siobhan Byrne


Club & Society Finance & Development Officer.





Each club and society must have a constitution to raise greater awareness and participation on the part of their constituents and also to minimise some of the problems that may arise when officers change each year.  ��The constitution is a vital component of all clubs and societies.  A constitution is effectively your terms of reference and the rules and regulations of the club/society.  It ensures the orderly and democratic governance of the society.  The seriousness of the constitution will only be appreciated in times of conflict of interest.  ��If carefully thought out, voted upon by the members, implemented and discussed with all members at least once a semester, all members will be educated on its content and how it works.  A sample constitution can be found the website:





� HYPERLINK "http://www.dcusu.ie" �www.dcusu.ie� 


or


� HYPERLINK "http://www.dcu.ie/�sportsdevelopment" �www.dcu.ie/�sportsdevelopment�





Clubs and Societies are the bedrock of a student's active involvement in campus life and getting involved will enhance your university experiences beyond the academic realms.  Active participation in clubs and societies can give you the opportunity to develop existing skills or to try something new.  It can provide a lively social life, good friends that last a lifetime, and many memories to treasure.  Active involvement is also a welcome break from academic studies and a real boost to future careers as you can gain many transferable life skills that will set you apart from other applicants in a work environment.  


You can also gain academic credits for your involvement through the Uaneen Module, visit � HYPERLINK "http://www.dcu.ie/uaneen" �www.dcu.ie/uaneen�.











�We’re on the Web!


See us at:


� HYPERLINK "http://www.dcusu.ie" �www.dcusu.ie� 


or





� HYPERLINK "http://www.dcu.ie/�sportsdevelopment" �www.dcu.ie/�sportsdevelopment�


� HYPERLINK "http://www.facebook.com/pages/DCU-Student-Sport/166420226746680" \l "!/pages/DCU-Student-Sport/166420226746680?sk=wall" ��� � HYPERLINK "http://twitter.com/" \l "!/DCUStudentSport" ���


DCU Student Sport


DCU Clubs & Societies





��

















For Society 


Information contact:





Siobhan Byrne


Club & Society Finance & Development & Officer,


Office of Student Life, The Hub


Dublin City University,


Dublin 9


(: 01-700 5585


( siobhan.byrne@dcu.ie








Why get involved in Clubs & Societies at DCU?
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Committee Roles








Creating a Constitution











