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DUBLIN CITY UNIVERSITY




OVPAA (REGISTRAR)

                   
change to duties of External Examiner

	1.  Full name and title:  


	

	2.  Home institution:

	

	3.  Duties as approved at ORIGINAL appointment:
     Module allocation:
Please specify whether the nominee was appointed as an external examiner for a programme or for individual modules:  
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Programme Examiner                   
[image: image1]  Module Examiner
In the case of a Programme Examiner:
Indicate the relevant programme(s).

Indicate the average number of modules examined per year. 
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   (This information is required for annual fee calculation purposes.)
In the case of a Module Examiner:
           List the undergraduate module codes.

           List the postgraduate module codes.

           (The two lists are required for annual fee calculation purposes, as different fees apply to
             undergraduate and postgraduate modules.)


	4. Current Appointment 
    Period:  


	From Academic Year 20___ - 20___  



	5. Faculty:
   

	6. School:
 

	7. Name of proposer (if not Head of School) (print name):


	8.  Proposed changes:
Please tick as appropriate:
                 Proposed changes to appointment period
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                 Proposed expansion of duties                          
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                Proposed contraction of duties                         
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                Other proposed change                                      
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    Inability to continue duties
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	9.  Please outline the details of the proposed change(s).  Please list all modules involved in the change(s) and, if applicable, all programmes involved in the change(s).


	10. Please give the reason for the proposed change(s).




It is herewith proposed to make the change(s) specified above to the duties of the above-named external examiner.  He/she is competent to undertake any duties that are different from those indicated at initial appointment.  The change(s) involve(s) no contravention of the regulations available at  http://www.dcu.ie/ovpaa/ac.shtml#Externs 
Signature:







Date:

Head of School

Guidelines for Completion:

1. The form should be typed and returned to Valerie Cooke, Office of the Vice-President Academic Affairs (Registrar) a minimum of two weeks in advance of the University Standards Committee meeting (see Schedule of Meetings at 
            http://www.dcu.ie/sites/default/files/ovpaa/university_schedule_of_meetings_2017-2018.pdf
2. Please complete sections 1 – 10  in full.

3. Please ensure that the form is signed by the Head of School.
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� Or appropriate equivalent.


� Or appropriate equivalent.


� The standard appointment period is four academic years.  No appointments for periods longer than this are permitted. This box may be ticked only if the original appointment was for less than four years and an extension (up to a maximum of four years in total) is requested.


� In a case of inability to continue duties, this form must be accompanied by a completed and signed EE-1 (Appointment of External Examiner) form with a view to having a replacement external examiner appointed.
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